
Leesburg UMC SAFE SANCTUARY COVENANT 

 

I sign below stating that I, ______________________, have: 
            (Printed Name) 

 

1) Watched the training video on ________________ and 
             (date) 

 

 2) Received, read and understand Leesburg UMC Safe Sanctuaries policy and agree to abide by 

the policy and procedures outlined.  

 

Signature: ____________________________________________ Date: ______________ 

LEESBURG UNITED METHODIST CHURCH                      PO BOX 207 * LEESBURG, GA 31763 229-759-2096



Safe Sanctuaries Policy 
for Leesburg United Methodist Church as of 

January 1, 2017 
 
Leesburg United Methodist Church acknowledges the sacred trust to maintain an environment that is safe for                
people to live and grow in Christ's love. We take the responsibility of nurturing and protecting children,                 
youth, and vulnerable adults very seriously. Leaders have the responsibility not only to avoid actions and                
words that hurt others but also to protect others against actions and words that cause harm. It is unlikely that                    
we can completely prevent abuse in every situation, but it is possible for us to greatly reduce the risk by                    
following a thorough, practical policy of prevention and supervision. 

 
THE PURPOSE OF THIS POLICY IS TO: (1) Protect the children and youth and vulnerable adults, that                 
participate in retreats, events, and activities sponsored by LUMC, and (2) to protect staff, both paid and                 
volunteer, from false allegations of abuse. [In this policy those persons referred to as children are persons whose                  
most recent grade completed is elementary school and younger. Youth are defined as persons of an age of having                   
entered middle school and through the August following their senior year of high school. Regarding following                
high school: ECHO Youth Ministry strives to reach students through worship, study, fellowship, and service to                
strengthen their relationship with Christ and transform the Kingdom of God in the world. We welcome any students                  
into our ministry, per the requirements listed above. Once a student has reached the age of 18, we will work with                     
him/her to help them transition into the Young Adult Ministry at LUMC. If a student reaches the age of 18 before                     
graduation from high school, the student will be allowed to continue participating as an ECHO student until he/she                  
leaves for college or the new school year begins.] 

 
For activities sponsored by LUMC whether hosted on the church campus or away: 
Designated Leaders or Chaperones will be at least 21 years of age and will be at least 5 years older than the                      
oldest participant to be supervised. Persons under 21 years of age may serve as assistants but must be a                   
minimum of 12 years of age, at least 5 years older than the group being served, and must be perceived by a                      
employed staff member as competent to assist in the activity. Designated Leaders or Chaperones must first be                 
a professing member of LUMC for a minimum of 6 months or have been actively involved in the children’s                   
or youth ministry prior to their membership and meet Minimum Screening Requirements (addressed later).              
All others adults must meet Minimum Screening Requirements and can only serve as an assistant in the                 
presence of a designated leader with authority in decision making. 

 
For all LUMC related events: 
LUMC shall ensure at least one (1) adult chaperone for every twelve (12) children and youth participants to                  
actively supervise the participants. This ratio is a preferred guideline to be followed at all possible times. 

 
For events hosted on the church property: 
Since LUMC cannot feasibly provide the first ideal standard of a window in every classroom door, and since                  
the proximity of Sunday school classrooms do not lend themselves to the second ideal standard of leaving the                  
door cracked open due to disruptive noise, then LUMC will practice the third standard of regular and                 
unannounced roaming interruptions, or "hello" visits, from the Sunday School superintendent, the            
pastor, children’s leaders, youth coordinator, and any other leaders of the church or ministry event.                
Achieving this will be included and discussed as an expected component of planning any activity or event on                  
the church campus. 

 



 
For events hosted away from the church property: 
Every effort will be made to fulfill the above three standards for observing the care of children and youth in a                     
classroom setting.  
 

When any one-to-one mentoring, consulting, or counseling involving children or youth is conducted: 
LUMC shall require that this be conducted in the sight of another leader. 

 
For events requiring transportation: 

LUMC will require a minimum of two (2) unrelated adults on the church van when children or youth participants                   
are being transported. No youth or child will ride home from a church event in the car of a youth unless they are                       
family or unless express permission to a staff member or to an event leader has been communicated by the actual                    
parent of the child needing a ride. Use of a personal automobile by leaders or chaperones for transporting children                   
or youth prior to events and after events should be discouraged. However, if this become necessary due to                  
circumstances, then the leader or chaperone should make an earnest attempt to telephone the parents of any child                  
or youth prior to transporting so that a verbal record can be made regarding the estimated time of arrival and the                     
actual time of arrival. 

 
For events requiring staying overnight in a hotel: 
Individual adults will not stay in the same hotel room with children or youth. Anytime adults are in a setting                    
where they must stay in the room with children or youth, there must be two or more adults present. In this case,                      
adults will sleep alone either on a rollaway bed or on an air mattress on the floor. The exception to this will be                       
when the adult is a parent or appropriate relative of one of the children or youth. At no time should an adult be in a                         
hotel room alone with a child or youth unless there is a parent/relative relationship between the child and the                   
adult. Children should always go to hotel rooms as roommates and accompanied by their adult chaperone. Youth                 
should always go to hotel rooms in minimum groups of 3 and never alone. Before all such trips requiring a stay in                      
a hotel room, parents will be notified of the adult chaperone supervising their children and the parent(s) will sign                   
an acknowledgement of this information as a means of granting permission of this chaperone assignment.               
Assignments will be age and gender appropriate. This signed acknowledgement will be kept on file in the                 
church office. 

 
When LUMC  children  or youth  are guests  at an event not  sponsored  by LUMC or when  the 
children or youth are guests at an event co-sponsored by LUMC: 
LUMC will investigate whether other churches or sponsoring ministries will provide counselors who have been 
screened by their local church or ministry and are cleared to supervise children and youth according to their 
equivalency of a Safe Sanctuaries Policy. An inquiry will be made by a leader of the LUMC constituency who 
will inform parents if the other churches or sponsoring ministries hold their leadership to an equivalent standard of 
a Safe Sanctuaries policy. If the other churches or sponsoring ministries do not practice such standards as those of 
a Safe Sanctuary policy, our leaders will institute Safe Sanctuary policies for our group. 
 
Restroom Procedures During congregational events the responsible adults are encouraged to ensure that their 
child or their  youth  do  not  visit  the  restroom unaccompanied. Parents and guardians of children  and  youth 
are encouraged to have children use the restroom with parental supervision prior to the start of an activity. During 
congregational  events  parents  and  guardians  are  encouraged  to  have  children  remain  in the meeting place 

 



during the service unless accompanied by a family adult or person designated by the parent. In order to provide a 
secure restroom environment for all persons, all church members are enlisted to encourage a child not to use the 
restroom unaccompanied. Children should use the restroom as a group and not let individually out of the classroom. 
When necessary with no other alternative, leaders will send children and youth to the restroom only in pairs. Any 
infractions or problems should be brought to the attention of the Safe Sanctuaries Committee. 

 
For those times prior to an event when volunteers are preparing for activities and for those times following                  
an event when volunteers are cleaning up after activities: 
LUMC must trust that volunteers with children and youth will be responsible for the overseeing of their own                  
family. Although there are times when children/youth are allowed, with parent permission, to play outside, they                
are not, however, allowed to be in classrooms or hallways without adult supervision. Children are allowed in                 
classrooms/activity areas when they are checked in by a designated adult and should not leave those areas until                  
checked out by a designated adult. The Safe Sanctuaries Committee supports and endorses the Protection and                
Security policy developed the Children’s and Youth Councils.  

 
Regarding access by children and youth to areas that pose hazardous risk: 
LUMC declares that at no times will children or youth be allowed free access to areas of hazardous risk such                    
as the kitchen, custodial closets, storage areas, or normally unsupervised areas except for reasons of a                
planned activity supervised by an adult. 
 
Regarding use of Social Media and Online Communication: 
LUMC declares that all communication sent by designated leaders and chaperones should be in the form of 
group text or group email. Apps, in particular “Remind” are used often to communicate to parents and youth in 
the form of group texts and emails. Parents and youth, with parent permission, must register and sign 
themselves up for this feature. For communication dealing with children, parents should be the first form of 
contact.  For communication pertaining to youth, group text or group email should be the main form of 
communication as well as contact with parent or guardian.  Personal texting or emailing between designated 
leaders/chaperones and students, both children and youth, is strongly discouraged as to avoid any 
misunderstanding or miscommunication. LUMC requests for Parent/Legal Guardian signed permission to post 
church event pictures and/or videos of children and youth on Social Media sites, including but not limited to: 
LUMC Website and LUMC Facebook page. If a parent does not give permission, the leaders will be made 
aware and will not take pictures and videos of the child or youth. Only appointed staff are allowed to post 
pictures to LUMC Facebook and LUMC Website.  
 
MINIMUM SCREENING STANDARDS 
All adults, paid or volunteer, whether laity or clergy, who have direct or indirect contact with children or                  
youth who participate in any activity, event, or retreat sponsored by LUMC shall be required to submit the                  
following to LUMC: 

 
Standard contact information. These forms are available in the church office. 

 
LUMC membership, or active participation prior to membership, verified for at least 6 months. Signature of                
the membership secretary, which is presently the church secretary, is required. 

 
Listing of three (3) non-related references (with full contact information and with at least one reference from                 

 



a non-member of LUMC). 
 
A criminal background check will include local and state search of the applicant's criminal record. This will                 
be done annually. National search of the applicant's criminal record will be done as necessary for applicants                 
entering from out of the state.  

 
If any of the reports raise questions about the fitness or suitability of the applicant to serve, a conference will                    
be called to discuss said questions. The applicant will then be approved or disapproved by a review                 
committee.  A review committee will include the pastor, the leader of the 
ministry area (i.e. Youth director, children's coordinator, etc.), and the chairperson of the Staff-Parish              
Relations Committee. 

 
The record keeper of all Safe Sanctuaries information will be the church administrative secretary. 

 
 

COMPLIANCE DEADLINE 
By January 1, 2016 all adult members and adult non-members of the church who regularly work with                 
children or youth will be asked to have complied with the Safe Sanctuaries Policy for LUMC. 

 
Newcomers who are enlisted or who volunteer to work with children or youth will be asked to comply to the                    
Safe Sanctuaries Policy at LUMC as reasonably soon as possible after their interest in serving with these                 
groups is identified. Children and youth leaders will have the responsibility of informing the church office                
that a new volunteer is ready to meet compliance standards. 

 
INCIDENCE REPORT 
Any suspicious behavior or signs of abuse (physical, emotional, mental, spiritual) on the part of a volunteer,                 
employee, member or other child, youth, or vulnerable adult should be confidentially reported· to the person                
in charge of activity, event, or retreat and the pastor. The incident will be immediately assessed to determine                  
the correct course of action. 

 
RESPONSE PLAN 
The Pastor will complete a written report of the incident for the Safe Sanctuaries records and, if necessary,                  
the Staff-Parish Relations Committee. The Pastor will contact immediately the appropriate local authorities,             
the Southwest District Superintendent, and the conference pastoral counselor. 

 
If the Pastor is accused, then the chairperson of the Staff-Parish Relations Committee will be informed                
immediately. The Staff-Parish Relations Committee chairperson will complete a written report for the Safe              
Sanctuaries records and for the Safe Sanctuaries Committee. The Staff-Parish Relations Committee            
chairperson will contact immediately the appropriate local authorities, the Southwest District Superintendent,            
and the conference pastoral counselor. 
 

  

 



Children and Youth Ministries Volunteer Application 
This application is for compliance to the LUMC Safe Sanctuaries Policy 

Name: __________________________________________________________ 

Address: _________________________________________________________ 

Cell Phone: _______________________ Home Phone: ___________________ 

Email: ___________________________________________________________ 

Are you a member in good standing or have been an active participant with Leesburg UMC for at least six months? 
______________ (Only members age 21 and over can be leaders with authority for decision making, others may be assistants.) Church 
membership secretary signature required to verify membership: _____________ 
Have you read and understood Leesburg UMC's "Safe Sanctuary Policy"? _____________ 
Have you attended or signed the covenant of viewing the Safe Sanctuaries Training? ______ Date: _______ 

References 
Please list three non-related references with at least one reference from a non member of LUMC. 

Reference #1 which must be a non-member of LUMC required 
Name: __________________________________ Relationship to Reference: _______________________ 

Address: _________________________________________________________ 

Cell Phone: _______________________ Home Phone: ___________________ 

Email: ___________________________________________________________ 

Reference #2 
Name: __________________________________ Relationship to Reference: _______________________ 

Address: _________________________________________________________ 

Cell Phone: _______________________ Home Phone: ___________________ 

Email: ___________________________________________________________ 

Reference #3 
Name: __________________________________ Relationship to Reference: _______________________ 

Address: _________________________________________________________ 

Cell Phone: _______________________ Home Phone: ___________________ 

Email: ___________________________________________________________
 

Please attach the form to have a record of your criminal background check. 
We may also request a driving history check in the event that your driving services become needed for transportation. 
Would you permit this if needed?   ___ 
Thank you for your interest in serving in ministry to children and/or youth!   Please read & sign below: "By signing 
this application, I give my approval for LUMC to contact appropriate state and national authorities to complete a 
background check and/or a driver's license check at any time. I further give my permission for LUMC to contact the above 
references to confirm my readiness to serve in ministry with children and/or youth."  

Signature: _______________________________________ Date: _____________ 
  
 



Leesburg United Methodist Church 
Premises/Participation Agreement 

 
The Leesburg United Methodist Church affirms the dignity and worth of all persons. We are committed 
to being a redemptive fellowship/community open to those who are in need of worshipping with us, 
especially in times of serious personal troubles. However, based on your background and listing on the 
Lee County Sex Offenders Registry, we have concerns about your contact with children and youth in 
our congregation. Children and youth are defined as any person under the age of 18. 

 
The following guidelines are designed to reduce the risk to both you and the church of an incident or 
accusation. We welcome you to our congregation and our membership, but your participation will be 
limited to ensure the safety of our children and youth and to assure that you will not be subject to future 
accusations. 

 
Within these guidelines, the congregation welcomes your participation in adult worship services, adult 
choir activities, coffee hour, committee meetings, adult education, and all adult social events. 

 
You are to avoid all contact with children/youth on congregation property or 
congregation-sponsored events. This includes the following: 

 
• Do not talk with children or youth. 
• Do not volunteer or agree to lead, chaperone or participate in events for children and youth 

including such things as religious education classes, stories or talks for worship, youth group 
events, activities during intergenerational events, driving or otherwise transporting children 
and/or youth. 

• Do not visit the nursery, children's wing or any area where Children's programming 
is in progress. 

• Remain in the presence of your "Shepherd Adult" or another "Shepherd Adult" within our 
congregation who knows your situation at all times when children/youth are present or when 
you are on the premises or campus of Leesburg United Methodist Church. 

• If a child in the congregation approaches you, either at church or in a community place, politely 
and immediately excuse yourself from the situation. Do not enter or remain in the building 
unsupervised when activities involving children are in session, such as pre-school, nursery 
school or youth groups. 

• A seating area will be assigned to you and your, “Shepherd Adult" for Sunday morning 
worship and other events that take place in the sanctuary. Do not deviate from this seating 
arrangement. 

• You may transport your own biological children to their activities of the church; however, 
another adult family member must be with you at all times. You may 
not exit your vehicle at any time on the church grounds. The adult family member will be 
responsible for physically escorting the children from their classrooms to the vehicle 

  

 



 
 
I accept that the following people will be told of my circumstances in order for them to protect the 
children/young people for whom they care and for my protection: 

 
Nursery Coordinator Children's 

Coordinator 
Shepherds for Leesburg United Methodist Church Safe 

Sanctuary Chairman and Vice Chairman Church Staff and 
Ministers 

Usher Corp 
Children's Choir Coordinators/Volunteers Youth/Student  Leadership  

 
 

I have reviewed this covenant and agree to abide by its provisions. This agreement is in full effect for the 
duration of my attendance/membership with Leesburg United 
Methodist Church. I understand and agree that if I violate this agreement, I will be denied access to 
future church functions and church property. 

 
I further understand that this contract will be reviewed upon request and will remain in force until 
rescinded in writing. 

 
 
 
 
 

 

Registrant Signature/ Date Spouse Signature/Date 
 
 
 
 
 

 

Safe Sanctuary Chair/Date Senior Pastor/Date 
 
 
 
 
 

 

Designated Shepherd/ Date Children's Coordinator/Date 
 
 
 
 
 

 

Nursery Coordinator/Date Safe Sanctuary Vice Chair/Date 

 






